
Late Add/Schedule Change Form 
A form is required for each course schedule change-submit completed form(s) to the 

Registration Center for processing 
 

Term: ___________ 

 
Student Name: ______________________________________________________ 
 
Student J Number: ___________________________________________________ 
 
Action requested: 
 
 Add class past add date  

Course CRN, rubric, section, title, instructor: 
_____________________________________   
 Drop class past drop date 

Course CRN, rubric, section, title, instructor: 
_____________________________________   

 
 

Example: 80436 ACCT 1010 – 01 Prin. Of Acct. I, Terry Mullins 
 
 
Explain why action is requested: ________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
 
Student signature: ________________________________Date:_______________ 
 
 
Instructor signature: ______________________________Date:_______________ 
 
 
Dean signature: __________________________________Date:_______________ 
 
 
Processed by:_______________________________     Date:_________________ 
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